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3KCTpeMrrCTCKr{X MaTepr{aJrOB

1. O6rque rroror(eHrrr
1. Hacroil\at. LrHcrpyKrIHr pernaMeHrr4pyer noprAoK BbrflBJreHr4r,

xpaHeHr4s r4 LrcrroJrb3oBaHr4.f, AoKyMeHToB, I43AaHIafi, nr<nroqeHHblx B

recry OCMSM), ony6rnxonannrrfi Ha oSnqnarbHoM cailrr.e

POIOcruuzu
(http ://www.miqj ust.ru/ru/aktivity/nko/fedspisok/).

2. Pa6ora c AoKyMeHTaMLr, u34aHvrflvtu, BKJrrorreuHbrMrr B @COM,
npoBoAr4Tcf, c rleJrbro [por]rBoAeitcrskrx sKcrpeMr4crcroft
,IIE{TEJIbHOCTI{ U I{CKIIOIIEHI4II BO3MOX(HOCTII MACCOBO|O

paclpocTpaHeEvrfl. SKcTpeMLrcTcKLrx MaTepl{€uroB, B qacTHocTH, B
o6pasonareJrbHbrx opraHr.r3arlr{rx.

3. llopx4oK pa3pa6oran B coorBercrBrlr4 c Koncrzryunefi P(D, cr. 13
(De4epanbHoro saroHa P@ <<O nporreoAeficrBrrrr oKcrpeuucrcr<ofi

AetrrenbHocrlr)) or 25.07.2002 ro4a }lb 114 B peA. 29.04.2008r.;
<<llopx4roM yqera AoKyMeHToB, BxoA.rrulr{x B cocraB 6H6nuorerrHoro

Son4a> (llpnrae MunucrepcrBa Kynbrypbr P(D Jt 1077 or
08.10.2012r.).

2. OnHcanne pa6orsr
Pa6ora c AoKyMeHTaMr.r, BKJrroqeHHbrMH e @COM, cocror4T rr3 cneAyroqux
HarrpaBnertuit:

- orcnex{r{BaHrle o6nosreHzfi @C3M;
- Bbr-flBreHrzre r{ xpaHeHlre uzgaruuit, BKJrroqeHHbrx B @c3M;
- cBepKa 6w6tuoreqHoro Son4a c @C3M;
- p err4cTp ar\LrL r4 3 arroJrHeHr{e AoKyMeHToB ;

- B CJIyqae BbrrBJreHr4f, 3KcTpeMlrcTcKrlx MaTepr4zuroB u3'bgTvle, cIII4caHI4e

n yHr{rrroxreHue vrx kr3 Qon4a uzgauuit r4 AoKyMeHToB, KaruuroxtHbrx KaproqeK
kr3 rruTaTeJIbcKI4x KaTULIIO|OB, SneKTpOHHbIX MaTepI4€LJTOB r43 OTKpbTTOfO

AOCTyrra;

<<@e4epanrtrufi crrr4coK gKcrpeMrlcrcKrlx Marepr{€uroB)> (garee ro

MHsucrepcrBa



- 6norupoBaHr{e AocTyrra r cafirau, BKJrrOrreHHbrM B @c3M.

3. flopagon pa6orut
3.L. Orc.nell(HBaHI{e o6non.neuufi @elepalbHoro crrucKa

sKCTpeM UCTCKITX MarepI{aJIoB

3.1.1. 3aseAyroqrafi 6u6nraorexofi (6u6nraoreraps) cl{creMarl'IqecKH (He

,, , 
i, pelKe 1 pasa n uecrq) cJreAr{r sa o6HoeiIeHHeM OC3M I{ oneparl'IBHo
': ri ,l rrHQopMHpyeT aAM?rHLrCTparIurc u KoJIJIeKTHB oy, coxpaH{eT

",',1i, O6gOUeUUrtfi CIr?ICOK B 3JIeKTpOHHOM B]IAe Ha KOMnbIOTepe B

,,,-,i oTAenbHofi naure. Cnucor< ASJDKSH coAepxaTb AaTy o6HoeleHur;

tr,,rreuynnrreHl,Ir " oqeHHblxsOCSM,.. , 3.2. BullBJreHIre u xpaHeHlre Ir3AaHn[r nnll
3,2.L OluH pa3 B Mecf,II, Ha3HaqeHHarI [pHKa3oM .{IapeKTopa IIIKoJIsI

: i ocyqecrBJrser [poBepKy AoKyMeHrHoro Son4a 6vr6ttuorexu, B ToM

r{racJre gJreKTpoHHbrx AoKyMeHToB vr I'Iurepuet caftToB' AocryII K

KoropbrM Bo3MoxeH c KoMrrbtorepoB, ycraHoBneHHbIX s 6u6ttuoreKe,

ra6uuere uu$opvrarHr<u Oy Ha npeAMer BbIsBJIeHI4.u r43E'flrufl' u3

6u6tuoreqHoro Qon4a (orrcpuroro Aocryua) ras4aHufi, arlto'IdHHHx e

<<Oe,4epalrurtfi c[ucoK)). llo r4ToraM I]poBepKI{ cocraBJlflercf, aKT'' 
Koroprrfi noAur4cbrBaercf, BceMLr rrJIeHaMI4 KoMI4ccI{I4 (llpunoxeuue I,2).

3.2,.2. IIpt o6HapyxeHVLI sKcrpeMucrcKoro Marepu€Lra Ha o6rroNry
i vrcraH:ltfl HaKJIer,IBaercg tpnbrK c orMerxofi - KpacHblfi BocKnl4llarelrguft

.,. 3HaK. 3ro osHa.IaeT, IITO .{ocTyn K H3AAHI,Irc OTPAHI4IICH AO MOMEHTA

:' ctwrcauYrfl,I{YHI4qroxeHI{f,.
3,2.3. VIsAaHu4 BKJrroqeHHbre n <(De4epanbHblfi crII4coK)), He Moryr ObITb

' ,,,) IIpeACTaBJIeHbI B oTKpbITOM AocTyue r QonAaM, Ha BbIcTaBKaX u ruo6rtvt

3.2.4. VIzl{asux uz 6u6LuoreqHo- nn$opuaquoHHofo QOu4a, B rOM qI4CJIe I4

gJreKTpoHHbre vr31alarfl, sr<rrrc.rduHrte B <<@egepalutrtft crII'IcoK)),

.vcKJrroqarorcf, r43 Songon o6cnyNnBa:aufl, Lr noAJlexar cIII,IcaHHIo vr

: yHHqTOXeHI{rO.

3.2.5. Cafiru, coAepxarque MarepuaJrbl, BKJIIoqeHHbIe s @C3M, IIoAJIexar

6ttoKI{poBaHrIIo.

3.3,1. 3aeeAyrorqrafi 6u6rutorerofi (6u6nuorercapr) exeMec{rlHo

. ocyrqecrBJrser cBepKy SoHgon 6u6tmorexn c <<@eAepaJIbHbIM cIII4cKoM))

,, Lr uH$oprvrr,rpyer AupeKTopa ruKoJrbr o HgIr4rrla:a VIV OTCyTCTBTII4

,', uzgauuir, Bxnroq€nHbrx B <(De4epamnrtfi crrucox>). Cnepra npoBoAl4rct

, ' , KaproreK u neperrHf, Marepr{€LJIoB @C3M. Pe:ylrrarn cBepKI'I

:ane4yroqufi 6pr6ruaorexofi (6n6nraorercapl) 3aHocl4r B <xypHale

cBepKr4 (DeAepanbHoro crtrcKa sKcrpeMl4crcKllx Marepl4€uloB c QoHAoM

6u6tuoreKr{ MEOy rrrKoJrbr ll1b70, 3JIeKTpoHHrIMI{ AoKyMeHraMLI vr

I4Hrepner - caitratvrro (llpuno)I(eHkIe J1b 1)

3.3.2. 3ane,4yrorUufi 6u6ruEorexofi (6u6nuorer<apr) rpH KOMIIJIeKT0BaHHI'I

, 6uf1uo1:eqHoro SoH.4a, Ha grarle 3aKa3a l{nu nocryIIJIeHI'I.fl, He3aBI4cI'IMo



'riir tl'i;:
i .., ,t

,11 .: i:

1,. !'. or rrcror{HlrKa KoMrrJreKToBaHr{f, (nueurHar opraHLI3aIILIs, B Aap I4 Ap.)

,' , [poBoAIdT o6sgarenbHylo cBepKy usqa6:ai4 c @C3M c IIeJIbIo

HeAoIIyIIIeHvrfl. rrorraAaHHfl B 6u6ruaorer{Hblfi QotU 3anpeqeHHblx

MaTeplluuloB;

3.3.3. 3ane4yrouuia 6u6ttuoreKofi (6ra6nraorerapt) exeMectqHo npoBoAl4r

, cBepKy @C3M c sneKrpoHHbrMr{ ,qoKyMeHraMvr v I4nrepner - caircaM'u,

AOCTyrr K KOTOpbTM BO3MOXeH C KOMnbIOTepOB, yCTaHOBneHHbIX B

6u6nuorexe Oy. Cnepxa s o6ssarellbHoM nopsAKe Quxcnpyerca B

<Xypnane cBepKr4 Oe4epanrHoro crII{cKa sKcrpeMl4crcKl4x MarepHanoB

,l ,, , c Sou4ovr 6u6nuoreru OO> (llprlnoNeHlre Ne 1).

, ;, 3.4. Cuncanue, yHtrrrror(eHue u 6.nonupoBaHue 3KcrpeMlrcrcKlrx
:':. i. l li::

, ', MaTepI{aJIoB

3,4,,1. 3anegyrculufi 6pr6nuorerofi (6u6nuorerapr) rpl4 o6HapyNeurau
'l i'-' ranpeq€uHbrx Marepr{anoB r43brMaer I4x LI3 orKpblTofo Aocryrla x QoH4y

: 6pr6nraorercu Oy, xpaHr4T B 3aKpbrrblx AJIf, Aocryrla rloJlb3oBareJlefi

M e cTax, o cyue cTBJrreT prx crrLr9 all]^ue AIIfl. n ocJIeAyIo IIIe f o yHLI qrox eHnfl'.

3.4.2. 3ane4yroqufi 6u6nuorexofi (6u6nuoreKapb) cocraBJlser cBoAHbIfi

' Anr no ycraHosneHHofi AaHHofi r{HcrpyKlluefi $opue Ha BbIflBJIeHHbIe B

, 6orae 6u6nuoreKr4 OV :anpeul€sHrte vs1alufl, (llpunoxeHl{e N 2).

Arr noAlr{cbrBaercs r<orvuEccuefr no [poBepKe sKcrpeMLIcrcKHX

. Mareplr€rJroB, BKJrroqeHHbrx e @C3M, I4 xpaHLITc.r B 6u6nnorexe OY.

3:4.3. 3ane4yrorUnfi 6u6nraorexofi (6u6nnorexapr) cocraBJlf,er csoAHrtfr

Ap uo Soprvre 14 B onyqae orcyrcTBtIfl. s 6wlr^uoreqHoM SoHae OY

. , 3anpeqeHHblx
3,4',4. Cnucasne
,. ,t' , AOKyMOHTOB,

Marepr4aJloB I4 Aocryna K I'Iutepuer - caftTaM.

rrpoBoAl4Tcf, B coorBercrBull c <llopx4xou yuera

BXoA.tqI4x B cocras 6u6nuorerlHoro Son4u (llpnra":
' ,' MusucrepcrBa Kyrlbrypbl PO or 08.10.2012r. Jr|e 1077). Axr

: rloarrr4cblBaerc{ KoMtlccl4efi no cruIcaHl{rc. O.quu 3K3eMrlnf,p

, repeAaeTcr n 6yxranrepulo, nropofi sK3eMnJI{p xpaHl4Tcs' s 6u6rl4oreKe

, ov;
3.4.5. 3ane4yrou1rafi 6u6nuorerofi (6u6nuorerapr) crucaHHble rr34aHvrfl',

BKJrroqeHgbre B OC3M, nepe4aer KoMI4acI{H rlo yHHqroxeHI'IIo

AoKyMeHToB, co3Aanuofi Ha ocHoBa:nvrkr npl{Ka3a AnpeKTopa OV. llocle
yHHr{TOXeHHs AOKyMeHTOB SKCTpeMI{CTCKO|O COAepXaHI{s,

cocTaBJIseTCf, cooTBeTcTnyoutufi Arr. Art cocTaBJIteTc{ B AByX

, 3K3eMIIJIf,paX, oAI4H SK3eMnnsp uepe4adrcr B 6yxranrePuto, nropoft

' ,l , 3K3eMnJItp XpaHI4Tcf, B 6ra6nuorere (uogurunaercx K Axry Ha

" 
t' CUUCaHUe);

3,:4.6. Texunx - ilporpaMMr{cr o6ecne.rr4Baer cBoeBpeMeHHoe 6loxupoBaHl'Ie

;. . .qogTyila K CairrcaV, O6eCne.IUBalOqI4e AOCTyII K MaTepI4aJIaM,

: BKrroqeHHbIM n @C3M, c KoMlbrorepoB, ycraHoBneHHbIX n ra6uuere

un Q opru at vrnr4 14 6 u6nuoretce.

4. KoHrpoJIb Ir orBercrBeHHocrb
4.I. Konrpolb 3a Hacro{IquM llopx4xoM ocytqecrBJltrer 4uper<rop OV.



4,.2,, Konrporrr 3a I4cIIoJIHeHI4eM .4aHHoro flopr4ra Bo3JlaraeTc{ Ha

3aMecTl4Tent AI{peKTopa no y're6uo - BocIII4TaTeJIbHofi pa6ore'

4.3. OrneTcTBeHHOcTb 3a BbIII9JIH9HI4g AaHHorO llOpx4ra secer uxolrsHfi
6u1nuoreKapb.


